[bookmark: _GoBack]Rotary Event/Fund Raising Policy/System


Name of Project: ________________________________________________

Rotarian Lead:  _________________________________________________

Director Sponsor:  _______________________________________________


What: (Describe the Project)  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


When: (Planning Stage, Event Date, Re-Cap)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Where: (Where will this event take place? Where will planning meetings for this event take place?)
________________________________________________________________________________________________________________________________________________________________________________________________________________________



Who: (Leadership, Committee Members, Club Membership) ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





Why: (Are we doing this now? Why should the club support this?) 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
			

How: (How do you envision this event/project unfolding?)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Rotary Event/ Project Financial Proposal

Anticipated Income:  				$______________________
Anticipated Expenses:			$______________________
Anticipated Net Proceeds:			$______________________

PROJECT INCOME:

1) How will funds be received? ___________________________________________
2) Who will be collecting funds? __________________________________________
3)  How will funds be deposited? __________________________________________
4)  When will funds be deposited? _________________________________________
5)  Who will be responsible for project accounting? _____________________________________________________________________

PROJECT EXPENSES:

1) List all anticipated expenses and Anticipated Amounts: (Materials, Rentals, Payments to Individuals, etc.) Any initial funding required from the Club?
_____________________________		_________________________________

_____________________________		_________________________________

_____________________________		_________________________________

_____________________________		_________________________________

_____________________________		_________________________________

PROJECTED NET PROCEEDS:

1) Describe the anticipated date of the final collection of funds as well as the disposition of funds:  _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

xxxxxx How does this project satisfy the tenants of the FOUR WAY TEST?			__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Rotary Member Signature: ________________________________________________

Rotary Board Sponsor Signature: __________________________________________

Date: _____________
.
